As you know, the Washington Administrative Code that regulates private vocational schools was recently revised.  There are several changes to the regulations and we encourage you to become familiar with them, but we want you to be particularly aware of a change to your scheduled renewal and Tuition Recovery Trust Fund (TRTF) payment deadlines. 
Over the next year, we will align your TRTF due dates with your license renewal due date.  This means that both TRTF payments will be due at the same time as your license renewal application.  You will receive one notification per year rather than three per year.  We believe that this will make it much easier for you because you'll only have one deadline to remember.  It will make it much easier for us because: 1) we'll only need to notify you once instead of three times a year; 2) the amount of record-keeping and staff time will be substantially reduced; and 3) we will need to handle far fewer late fees.
As we roll out this process, we are bound to make mistakes; we apologize in advance.  Please feel free to contact us with questions or concerns.   If one lump sum payment is a hardship for you, please contact us; we will make different arrangements.  
Thank you, 
Workforce Training and Education Coordinating Board
Consumer Protection Unit
360-709-4600
 
[bookmark: _GoBack]
