Here's the next email blast ready to go, please read through it and makes sure there are no errors.
 
As you know, the Washington Administrative Code was recently revised. These updates created some new catalog requirements for our schools. At your next renewal period, please include these changes into your catalog.
 
Below are the new catalog requirements:
[bookmark: _GoBack]·       The school must provide a statement that it does not "discriminate against students or potential students on the basis of race, creed, color, national origin, sex, veteran or military status, sexual orientation, or the presence of any sensory, mental, or physical disability or the use of a trained guide dog or service animal by a person with a disability." 

·      The school must provide a statement explaining the procedure to be used by a student with a disability to request a reasonable accommodation. 
·       The school's student conduct policy should include this statement, "Nothing in the policy prevents the student from contacting the Workforce Board at 360-709-4600 at any time with a concern or complaint." 
·      Description of facilities and training equipment (including ADA access, if available). 
·      Please ensure the contact number for the Workforce Board is correct in the catalog and enrollment agreement, 360-709-4600.
Please make sure you update your catalog checklist online and send the revised materials electronically or by mail with your renewal payment. We attached a sample catalog with checklist for your use.
Feel free to contact us if you have any questions or concerns.

Thank you,
Workforce Training and Education Coordinating Board
Consumer Protection Unit

 

